Republic of the Philippines

Province of Cavite

CITY OF GENERAL TRIAS
OFFICE OF THE SANGGUNIANG PANLUNGSOD

EXCERPTS FROM THE MINUTES OF THE 97H REGULAR SESSION OF  MARTIN NISHOLO A
THE 5™ SANGGUNIANG PANLUNGSOD OF THE CITY OF GENERAL
TRIAS HELD ON 08 SEPTEMBER 2025 AT THE BULWAGAN NG =
MAMAMAYAN (SESSION HALL), CITY OF GENERAL TRIAS, CAVITE.

CITY ORDINANCE NO. 25-60(d) (SPECIAL)

CREATING VARIOUS PLANTILLA POSITIONS IN THE CITY
GOVERNMENT OF GENERAL TRIAS AND APPROPRIATING FUNDS
THEREFOR.
Authors:
SP Member Kyle Jassel J. Salazar
Chair, Committee on Personnel Affairs
and Appointment
SP Member Richard R. Parin
Chair, Committee on Finance, Budget
and Appropriation

Sponsors:
All Other Members of the Sanggunian

WHEREAS, pursuant to Section 458 (a) (1) (viii) of the Local
Government Code of 1991 (R.A. 7160), the sangguniang panlungsod
is empowered to determine the positions and the salaries, wages,
allowances and other emoluments and benefits of officials and
employees paid wholly or mainly from the city funds and provide for
expenditures necessary for the proper conduct of programs, projects,
services, and activities of the city government;

WHEREAS, Article 163 of the Implementing Rules and
Regulations of the abovementioned Code also provides that every
Local Government Unit (LGU) shall design and implement its own JOEL JXPRUDENTE
organizational structure and staffing pattern taking into
consideration its priority needs, service requirements, and financial
capabilities consistent with the principles on simplicity, efficiency,
economy, effectiveness, dynamism, and public accountability,
subject to the minimum standards and guidelines prescribed
therefore by Civil Service Commission (CSC);

WHEREAS, the City Government of General Trias is committed
to uphold an efficient and well-organized workforce responsive to the 4 ™
needs of the public; AMIL C. BARRIENTOS

SP Member /LNB President

WHEREAS, it is indispensable to create various plantilla
positions in the City Government of General Trias to accelerate and
maximize the delivery of government services to its citizenry;

NOW THEREFORE, on motion of SP Member Kyle Jassel J.
Salazar duly seconded by SP Member Richard R. Parin,

Be it enacted by the Sangguniang Panlungsod, that:

AO P. INGAY
the Sanggunian

Section 1. TITLE - This Ordinance shall be known as the
“Creation of Various Plantilla Positions Ordinance”. Attested:

Section 2. PURPOSE - The purpose of this Ordinance is to meet
the present demand of a functional, efficient, and responsive
government institution. It is, therefore, imperative to create
different Plantilla positions in the organizational structure and Approved:
staffing pattern of the City Government. '

Section 3. CREATION OF PLANTILLA POSITIONS - The
following Plantilla positions with corresponding number, salary grade
and item are hereby created:

LUIS “40ON<ION” A. FERRER IV
City Mayor

CONTINUED ON NEXT PAGE.
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A. Office of the City Mayor
A.l. Personal Staff

(Bookbinder I)

Position/Item Quantity Salary Grade
(SG)
1. Executive Assistant II 1 SG-17
2. Executive Assistant I 2 SG-14
A.2. Administrative Unit
Position /Item Quantity Salary Grade
(SG)
1. Administrative Assistant I 1 SG-7
(Bookbinder III)
2. Administrative Aide IV 2 SG-4

A.3. City Public Market Developm

ent and Administration Division

Position/Item Quantity Salary Grade
(SG)
1. Market Supervisor IV 1 SG-22

B. Office of the City General Services Officer

(Mechanic II)

Position/Item Quantity Salary Grade
(SG)
1. Administrative Aide VI 1 SG-6

C. Office of the City Planning and Development Coordinator

Position/Item Quantity Salary Grade
(SG)
1. Project Evaluation Officer II 1 SG-15

D. Office of the City Mayor (City Traffic Management Division)

Position/Item Quantity Salary Grade
(SG)
1. Traffic Aide II 10 SG-5
E. Office of the City Civil Registrar
Position /Item Quantity Salary Grade
(SG)
1. Administrative Assistant VI 1 SG-12
(Computer Operator III)
F. Office of the City Engineer
Position/Item Quantity Salary Grade
(SG)
1. Architect II 1 SG-16
G. Office of the City Health Officer
Position/Item Quantity Salary Grade
(SG)
1. Pharmacist I 1 SG-11
2. Nurse I 1 SG-15

CONTINUED ON NEXT PAGE.

GARY A. @REPO
SP Member

ISAGANI L. CUL G

SP Membe
KRIWUNO
b

CLARISS AMPANA-MORAL

SP Member

MIL C. BARRIENTOS
SP Member /LNB President

-JON” A. FERRER IV
City Mayor
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JES PHAEL R. GREPO

H. Office of the City Human Resource Development and Management SF Mentber

Officer
Position/Item Quantity Salary Grade
(SG)
1. Administrative Officer IV 1 SG-15
(Administrative Officer II)
I. Office of the City Agriculturist
Position /Item Quantity Salary Grade
(SG)
1. Senior Agriculturist 1 SG-18
J. Office of the City Vice Mayor
Position/Item Quantity Salary Grade
(SG)
1. Administrative Aide II 2 SG-2
(Messenger)
2. Local Legislative Staff 2 SG-4
Employee II
KRISTI /FORTUNO
K. Office of the Sangguniang Panlungsod (Legislative Staff Unit) HGb
Position/Item Quantity Salary Grade
- - (SG) CLARISSE PANA-MORAL
1. Local Legislative Staff Officer 1 SG-13 SP Member
II
2. Administrative Aide I 1 SG-1 ’
JOEL @ PRUDENTE
o b
Section 4. APPOINTMENT AND QUALIFICATIONS - The e

following Plantilla positions shall be appointed by the Local Chief
Executive and such appointment shall be in accordance with Civil
Service Laws, Rules and Regulations, and subject to the following
qualifications:
A. Office of the City Mayor
A.1. Personal Staff:

Position - Executive Assistant II, SG-17 (1 item)

Education - Bachelor’s degree / ﬂ ?W” "

Experience - none required MIL C. BARRIENTOS

Training - none required P Member /LNB President

Eligibility - none required

Position - Executive Assistant I, SG-14 (2 items) A'gﬁ%@fs

Education - Bachelor’s degree

Experience - none required

Training - none required Certified True and £orrect:

Eligibility - none required /
A.2. Administrative Unit: W INGAY

Position - Administrative Assistant I (Bookbinder III), Seffretary to the Sariggunian

SG-7 (1 item)

Education - Elementary School Graduate Attested:

Experience - none required

Training - none required

Eligibility - none required (MC 11 s. 96, as amended by JONAS AB _

CSC MC 10, s. 2013-Cat, III) City Vice Mgyar/Presiding Officer
Approved:
Position - Administrative Aide IV (Bookbinder I), SG-4
(2 items)
Education - Elementary School Graduate LUIS “ ON” A. FERRER IV
Experience - none required City Mayor

CONTINUED ON NEXT PAGE.
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Training
Eligibility

- none required
- none required (MC 11 s. 96, as amended by
CSC MC 10, s. 2013-Cat, III)

A.3 City Public Market Development and Administration Division:

Position - Market Supervisor IV, SG-22 (1 item)
Education - Bachelor’s degree

Experience - 3 years of relevant experience

Training - 16 hours of relevant training

Eligibility - Career Service Professional (Second Level)

B. Office of the City General Services Officer:

Position - Administrative Aide VI (Mechanic II),
SG-6 (1 item)

Education - High School Graduate (prior to 2018); OR
Completion of Grade 10/ Junior High School
(starting 2018); OR Completion of relevant
vocational/trade course (TESDA NC I)

Experience - none required

Training - none required

Eligibility - Mechanic (Automotive Servicing) (CSC MC

No. 11, s. 1996 as amended***-Cat II)

C. Office of the City Planning and Development Coordinator:
1. Position - Project Evaluation Officer II, SG-15 (1 item)

Education - Bachelor’s degree relevant to the job
Experience - 1 year of relevant experience

Training - 4 hours of relevant training

Eligibility - Career Service Professional (Second Level)

D. Office of the City Mayor (City Traffic Management Division):
1. Position - Traffic Aide II, SG-5 (10 items)

Education - High School Graduate (prior to 2018); OR
Completion of Grade 10/Junior High School
(starting 2018)

Experience - none required

Training - none required

Eligibility - none required (CSC MC No. 11., s. 1996 as

amended, Cat. III)

E. Office of the City Civil Registrar:

1. Position - AdministrativeAssistant VI (Computer
Operator III), SG-12 (1 item)
Completion of two years studies in college
or High School Graduate with relevant
vocational/trade course (prior to 2018); OR
Completion of Grade 12/Senior High School
under Technical-Vocational- Livelihood
track or Completion of Grade 10/Junior
High School with relevant vocational/trade
course (TESDA NC II) (starting 2018)
Experience - 2 years of relevant experience
Training - 8 hours of relevant training
Eligibility - Career Service Subprofessional / Data

Encoder Eligibility

Education -

F. Office of the City Engineer:
1. Position - Architect II, SG-16 (1 item)
Education - Bachelor’s degree in Architecture
Experience - 1 year of relevant experience
Training - 4 hours of relevant training
Eligibility - RA 1080
CONTINUED ON NEXT PAGE.

ARY A"GREPO
SP Member

ISAGANI L. CULANDING
SP Member
KRISTI ORTUNO

r

CLARISS i ANA-MORAL
P Member

17

M%ARRIE 0s

P Member /LNB President

Certified True an Corre(/

WENCESLAO P. CAMINGAY
cretary to the Sanggunian

Attested:

Approved:

LUIS N” A. FERRER IV

City Mayor

0 (046) 509-5226 2 sp.gentri@gmail.com @ www.generaltrias.gov.ph n @sangguniangpanlungsodcityofgentrias



Republic of the Philippines

Province of Cavite

CITY OF GENERAL TRIAS
OFFICE OF THE SANGGUNIANG PANLUNGSOD

" _MMXV_~Q
44’/14

NG SAG‘C’Y

Page 5. EXCERPTS, 9tk Regular Session MARTIN NP emb ‘
08 September 2025, City Ordinance No. 25-60(d) (Special) i

CREATION OF VARIOUS PLANTILLA POSITIONS ORDINANCE.

G. Office of the City Health Officer:

1. Position - Pharmacist I, SG-11 (1 item)
Education - Bachelor’s degree in Pharmacy
Experience - none required
Training - none required

Eligibility - RA 1080

2. Position - Nurse I, SG-15 (1 item)
Education - Bachelor of Science in Nursing
Experience - none required

Training - none required
Eligibility - RA 1080

H. Office of the City Human Resource Development and Management

Officer:
1. Position - Administrative Officer IV (Administrative
Officer II), SG-15 (1 item) ISAGANI L. COta¢
Education - Bachelor’s degree SP Member
Experience - 1 year of relevant experience
Training - 4 hours of relevant training

Eligibility - Career Service Professional (2»d Level)

I. Office of the City Agriculturist:
1. Position - Senior Agriculturist, SG-18 (1 item)

Education - Bachelor’s degree in Agriculture or other
allied courses such as Agricultural
Engineering, Fisheries technology and
Veterinary Medicine

Experience - 2 years of relevant experience

Training - 8 hours of relevant training

Eligibility - Relevant RA 1080

J. Office of the City Vice Mayor: 4
1. Position - Administrative Aide II (Messenger), SG-2 :
(2 items) '
Education - Elementary School Graduate ﬂ
Experience - none required A m ko
Training - none required SP Member /LNB President
Eligibility - none required (MC 11, s. 96, as amended
by CSC MC 10, s. 2013-Cat. III)

2. Position - Local Legislative Staff Employee II, SG-4
(2 items)
Education - Elementary School Graduate
Experience - none required
Training - none required
Eligibility - none required (CSC MC No. 11., s. 1996
as amended, Cat. III)

K. Office of the Sangguniang Panlungsod ( Legislative Staff Unit): Attested:

1. Position - Local Legislative Staff Officer II, SG-13
(1 item)
Education - Bachelor’s degree relevant to the job Chi’t?b\‘/ﬁ SA:y
Experience - none required
Training - none required Approved:

Eligibility - Career Service Professional (2»4 Level)

2. Position - Administrative Aide I (Utility Worker I), LUIS #J@N-JON” A. FERRER IV
SG-1 (1 item) City Mayor
Education - Must be able to read and write
CONTINUED ON NEXT PAGE.
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Experience - none required

Training - none required

Eligibility - none required (CSC MC No. 11.,s. 1996
as amended by CSC MC 10, s. 2013-Cat.
Cat. III)

Section 5. APPROPRIATIONS - The basic compensation of KRISTINE JANEYAERDITO-BABISON
personnel who will fill-up the plantilla positions as herein above
created is hereby appropriated and shall be taken from the General

Funds of the City Government of General Trias. : ¢
SP Member

Section 6. IMPLEMENTING GUIDELINES - The Office of the
City Human Resource Development and Management Officer
(OCHRDMO) is hereby mandated to see to it that the plantilla JM;E“TFW
positions as herein created are in accordance with the qualifications
standard of the Civil Service Commission (CSC) and in conformity
with the existing policies of the Department of Budget and ISAGANHS ING
Management (DBM). 4

Section 7. SEPARABILITY CLAUSE - If any portion of this
Ordinance is declared invalid, the remaining provisions in this
Ordinance shall not be affected and remain valid and enforceable.

Section 8. REPEALING CLAUSE - All ordinances, rules, and
regulations or part thereof where provisions are in conflict or
contrary to the provisions of this Ordinance are hereby repealed,
amended or modified accordingly.

Section 9. EFFECTIVITY - This Ordinance shall take effect
upon approval.

ENACTED under THIRD/FINAL READING on 08 SEPTEMBER

2025.
RAMIL C. ARRIE&
SP Member /LNB President
Approved: B
LUIS “JON-, ” A. FERRER IV
City Mayor
Date Signed:
wpc/ctm/nta/dga
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